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Position reports Gy,

This quick guide describes the reports available under the FAST HR Positions tab: All Current
Positions and PEA Term Positions. These are useful reports for larger departments with pooled
and/or vacant positions, and for departments with PEA term positions.

For more resources, including a guide on FAST HR codes, visit www.uvic.ca/hr/fasthr.

# Instructions Screenshot

Employees Positions Jobs Leave Payroll
@ Human Resource Reporting » All Current Positions Information » View all current positions information
The All Current
POSitionS report - Filter Options ) Report Results Help + More
provides a summary of
1 you r depa rtment’s Row # | Posn Type Suffix Status Appt % Posn FTE Title Begin Date
positions at a glance, 1 P 00 A 100 0 Grant/Externally Funded Casual || 01/04/2006
including position 2 P 00 A 100 0 Unappointed - Non Union Staff 01/04/2006
. . 3 P 00 A 100 1 Unappointed - Cupe 4163 01/04/2006
nUmberS and JOb tltles' 4 S 00 A 100 1 Administrative Assistant 01/04/2008
5 996118 P 00 A 100 1 Adjunct Associate Professor 01/04/2006
The report displays the Name 4 IRepom To | Reports to Title Reports to Last Name | Reports to First Name
pOSItIOﬂ number, tltle Bear, Yogi 996964 Chair - ENGN Electrical Engn Hogan Hulk
2 and name Of each Bear, Yogi 999998 Vice-Pres. Academic & Provost White Snow
position’s Bell, Tinker 996994 Dean of Grad Studies Bear Yogi
supervisor/approver Boop, Betty 997421 Secretary/PB10 Flintstone Wilma
’ Doo, Scooby 996994 Dean of Grad Studies Bear Yogi
Some apFI)rO\l:er fields Oyl, Olive 997421 Secretary/PB10 Flintstone Wilma
may be blan (e'g‘ Rubble, Betty 998716 Scholarships/Admin Officer Bell Tinker
3 | pooled or casual Simpson, Homer
positions with no direct | simpson, Marge
supervisor).
To access detailed
information abOUt an UVic ID Name Reports To  Reports to Title Reports to Last Name  Reports to
|nd|V|dua| employee, V0o Bear, Yogi 995998 Vice-Pres. Academic & Provost Addams Morticia
4 click on the hyperhnk in V00 Bear, Yogi 996964 Chair - ENGN Electrical Engn Simpson Homer
h UV |D | Th 00 Bell, Tinker 994698 Coord - Info, Rsrch & Commun Mouse Minnie
the IC column. € 00 Doo, Scooby 996994 Dean of Grad Studies Bear Yogi
Employee Detail Duck, Daisy 997421 Secretary/PB10 Flintstone wilma
screen will open.
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# Instructions Screenshot

»- Filter Options [) Report Results Help + More
Row # Job Posn Suffix I Type l Status Appt % Title

1 996994 00 S A 100 Dean of Gr

The Type column will 2 993767 00 S A 100 Professor
. yP . 3 998716 00 S A 100 Scholarshif

display S (Single), P .
4 995507 00 S A 100 Associate
5 | (Pooled) or F (Frozen).
5 997947 00 S A 100 Clerk/PB7

Single = a position designed to have a single incumbent and usually base-
budget funded

Pooled = a position that multiple incumbents may cycle through (e.g. casual
staff, grant-funded employees) and is typically not base-budget funded
Frozen = a position that has been frozen by the budget office and no longer
has base-budget funding (e.g. disestablished positions)

0,
-rreherI:?::h/g column Row # Job Posn Suffix Type Status lAppt % I Title

percentage of each 1 996994 00 S A 100 Dean of
6 | position that is base- 2 993767 00 5 A 100 Professo
budget funded. This 3 998716 00 [ A 100 Scholars
may or may not match a 995507 00 S A 100 Associatt
the job FTE. 5 997947 00 s A 100 Clerk/PB
The Job Class column
refers to the employee
category to which the
Joorb Nﬁ; ;s:r? Z;dpfz.);qe.:EA . S rm—— :I::Luon :;sunpsmary 1:‘:1: Salary
may be seconded toa Professor 09/05/2012 FA 59977 1617 FA
7 Job Class that is Dean of Grad Studies 01/04/2006 FT 59994 1617 Fs
different than his or her | g i oarships/admin officer 01/04/2006 PS 59617 1617 PS
primary Employee Class | secretary/pe? 01/04/2006 TS 59446 1617 51
(e.g. A CUPE employee Associate Dean of Grad Stud 01/04/2006 FT 59993 1617 FS

working temporarily in
a PEA position would
have the Job Class PT).

The PEA Term
Positions report is

designed to help Row # Position UVic ID Employee Name Job Begin Job End ;:;:us
administrators monitor 1 992805 01/10/2015 || V0O 01/11/2015 30/04/2016 A

8 | the three-year end date 2 992831 01/09/2015 || VOO 01/09/2015 31/03/2016 A
of PEA term positions. 3 992849 01/08/2015 || V0O 01/09/2015 31/03/2016 A
The end date is three 4 992851 01/08/2015 || V00 15/09/2015 20/07/2017 A
months later than the s 992860  [lo1/08/2015 || Voo 16/09/2015 31/08/2016 A

date listed in the
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# Instructions Screenshot

Positions Created
column.

To produce current
data, enter a date and

choose Great Than or /~ Filter Options =) Report Results Help + More
Equal from the
dropdown menu of the Org Code Position Created 4
g | Position Created filter 32813 g 03/08/2015| EH o
box. Greater Than or Equal a
The report will produce ([@=-0<>

a report of PEA term
positions created after
the date chosen.
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